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Log into the HERO 2.0 Portal, and click on Add New Loan in the top navigation bar. 
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Add New Loan

Choose Consumer or 

Business as the purpose 

of loan.
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Add New Loan

You may choose to either 

import your 3.4 or manually 

enter the application 

information.
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Add New Loan

Select your Loan Officer and Loan 

Processor, and then click Submit.
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Add New Loan

Navigate to URLA 2020, and fill out all required fields (anything with an asterisk next to it is required).

Once all required fields have been entered, the checkmark on the left-hand side will turn orange.
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Navigate to the Order/Re-issue Credit screen and click on the Order Credit button.
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Order/Re-issue Credit

Enter your Credit Provider, and click 

Re-issue Credit. Enter Credit Report 

Reference Number and enter User 

Name and Password.

Tip: Check the “Save Login Information” 

for future files.
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Order/Re-issue Credit

Once credit has been successfully 

re-issued, the check mark will turn 

orange on the left-hand side.
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Navigate to the Pricing tab, and then Product Pricing & Lock. Choose a rate from the eligible product list.
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Pricing

Once the rate has been chosen, 

click the Request button and 

then Float. 
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Navigate to the Documents tab and upload any required documents.
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Documents

Smart fees will automatically run and once completed. The checkmark on the left-hand side will turn orange 

under Order Smart Fees.
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Navigate to LE Fee Management. In this section, you may enter a processing fee. 
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LE Fee Management

You may also edit your taxes and insurance here. 
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Once all updates are made, navigate to the Send Disclosures tab and click on the Send Disclosures button on the right side.
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Send Disclosures

Choose the first option and click the Next button.
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Send Disclosures

Click the Next button again.
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Send Disclosures

If you wish to view any of the documents being sent, you may click on the blue hyperlink. 

Otherwise, click the Next button.
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Send Disclosures

Click the Send button.

How to Submit a TBD



v© 2026 Champions Funding, LLC | For mortgage professional use only Need help? Email Scenarios@ChampsTPO.com

Send Disclosures

Once disclosures have been successfully sent, the checkmark will turn orange. You can then go to step 9 to 

Submit Loan.
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Click the Confirm button and your loan will move into setup queue. If you need any assistance during the process, please feel 

free to reach out to Scenarios@ChampsTPO.com.
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At Champs, we believe Decision Makers should 

communicate with Decision Makers. Your Champ’s 

Account Manager will be your primary point of 

contact through the life cycle of the loan file.

We are your partners in success. Please contact your 

Account Executive or your Champs Operations team 

for assistance.

Thank you for your partnership and business!

Our Winning Philosophy at Champs TPO 


